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Date: 12.02.2024
NOTICE
Subject: Notice Regarding Reporting Time for Teaching and Non-Teaching Staff
Dear Teaching and Non-Teaching Staff.
This is to inform you about the reporting time for both Teaching and Non-Teaching Staff at Hiralal
Mazumdar Memorial College For Women.
Non-Teaching Staff:
1. All are advised not to report to the coliege after 11:00 A.M.
2. No staff should leave the college premise without the permission of the college authority
before 06:00 P.M. .
Teaching Staff:
1. All are advised not to report to the college after 12:00 P.M.
2. No teaching staff should leave the college premises without the permission of the college
authority before spending 5 hours in a day as per UGC rule.
. In case of occasional late arrival, no Non-Teaching Staff is allowed to attend after 11:20 A.M. and no

Teaching Staff is allowed to attend after 12:30 P.M.
It is essential for all staff members to adhere to the reporting timings. In exceptional cases that

necessitate your presence beyond the specified time, please ensure to seek prior permission from the
Principal.

All¥ncem @q/ested to take note.
\"’“

Dr. Soma Ghosh
Principal
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