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. NOTICE

Subject: Submission De@liné for Academic and Administrative Reports

Dear Faculty Members,

As part of our on-going commitment to maintaining the highest standards of academic excellence and
administrative efficiency at Hiralal Mazumdar Memorial College For Women, I am writing to remind
you of the upcoming submission deadlines for important reports.

Academic Audit Report: All teaching staff members are required to submit their Academic Account
Report for the academic year 2022-2023 to the Internal Quality Assurance Cell (IQAC) by April 15,
2024. This report plays a crucial role in assessing our academic performance and ensuring continuous
improvement in our educational practices.

Administrative Audit Report: Additionally, the administrative office is tasked with compiling the
Administrative Work Report, which should be submitted to me by April 20, 2024. This report serves
as a comprehensive overview of the administrative operations conducted throughout the academic
year.

The timely submission of these reports is essential for the smooth functioning and advancement of our
institution. Your cooperation and attention to this matter are greatly appreciated. Four layer audit
process is expected to end by 15" May, 2024,

Note: Format has alr¢ady been given to you
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