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Dute 01./0{/92«049/9

Date: 06.01.2024

NOTICE

Subject: Submission of Attendance Register for Departmental Facilitator(s)

To all Head of the Departments,

This is to request all Head of the Departments to submit the class attendance reports for departmental
facilitator(s) by 09.01.2024. ?

The class attendance report should include the signatures of the respective Head of the Department to
validate the information. Report must contain dates of the classes, time spent and no of classes taken

by the facilitators and total no of classes.

Please ensure that the submission is made to the office of the college by the specified date.

All Concerned are requested to note.

Dr. So/ma Ghosh
Principal
Principal
Hiralel Mazumdar Memerial College
For Women
Dakshineswar, Kokata-700 035



