Phone No: (033) 2564-5148 | 2544-2632
(033) 2544-4520

HIRALAL MAZUMDAR MEMORIAL COLLEGE FOR WOMER

DAKSHINESWAR ¢ KOLKATA - 700 035
Re-accredited by NAAC with A+ Grade (3rd Cycle) 2023

E-mall : hmmew3d5@gmall.com / Website : www.hmmecollege.ac.in

n—— —
s "
V. :]t-TﬂEif{"..l .__,J» et !
Ref. N 5 AVA Date Ll b eossessisers
“,r: 0. BARRA AR RS ERE R T I L'ﬂ‘q!wf 'II
9 'li‘.ftl.l :
N

¥ 1] g & -,'f
NOTICE N %

All stall members are hercby informed that for any kind of Xerox or ||ru||uul from the college
office, a requisition slip must be submitted in nlvnmr to the office (ut least one day before the

requirement).

In case of urgent requirements, prior permission must be obtained from the Principal, and the
permission letter must be attached with the requisition slip while submitting to the office.

This procedure must be strictly follow: wid‘ alg‘lf}tllatuffutl to ensure proper documentation and
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